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Senior English Applied Communications Syllabus 

Mrs. Rice 

2016-2017 

 
Room F117 

Conference: 1A and 1B 

Email: betsyrice@mail.ozark.k12.mo.us 

Phone/Voicemail:  582-5901 extension 3117 

 

Course Description:  

Applied Communications courses teach students communication skills— reading, writing, 

listening, speaking—concentrating on “real-world” applications. These courses usually emphasize 

the practical application of communication as a business tool—using technical reports and 

manuals, business letters, resumes, and applications as examples—rather than emphasize 

language arts skills as applied to scholarly and literary materials. This basic communication course 

focuses on effective listening, speaking, reading, and writing in life and at work. Students 

demonstrate their skills both individually and in groups. Students also produce such employment 

documents as a cover letter, a resume, and a preliminary job portfolio. This limited enrollment course 

is for seniors only.   

 

The students will have the opportunity to develop strategies and knowledge to: 

 

 Compose effectively and purposely for diverse audiences through a variety of written models and 

media edited for organization, coherence, support, and Standard English (including grammar, usage, 

punctuation, spelling, and capitalization). 

 

 Analyze literature for content and interpretation and support a personal response building a 

connection between literature and life. 

 

 Gather, analyze, and organize information and literature to support a thesis or interpretation for oral, 

media, and written presentations and/or exhibitions. 

 

 Demonstrate effective speaking and listening skills which include tolerance, purpose, and 

recognition or expression of a clear and coherent point of view. 

 

Class Content 

This class will include a variety of writing assignments including short stories, blogs, a memoir, and brochures 

and newsletters.  While writing is emphasized, group and individual projects will make up much of the class 

content.  Students will learn about various careers, interviewing skills, resumes, media literacy, and 

community service.  PowerPoints/Prezis and other computer projects will be an integral part of the course 

content.   Readings will cover British and world authors, as well as current readings that connect to the 

workforce and modern day happenings.   

 

Journals 

Reading, comprehending, and analyzing are processes that occur internally in students’ minds. To help me 

understand their thinking, they must demonstrate it. Students will be expected to write nearly every day in 

their classroom journals. The purpose of these classroom journals is to show reading comprehension, 

analysis, and writing (using reading responses, double-entry diaries, questioning, etc.); and responses to 

writing prompts. 

 

Absences 

You are responsible for getting your make-up work and scheduling time for extra help and make-up 

tests.  If you are present when the assignment is made but absent the day it is due, it is your responsibility to 
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turn it in to the instructor immediately upon your return at the beginning of class.  DO NOT ask me for your 

makeup work during class. I won’t even acknowledge you AND it will make me grumpy.  Also, you must 

take your make-up test within one week of your absence.  

 

 If you are absent from class for extracurricular activities, you will need to talk with me before that 

absence to turn in any assignments and to obtain new assignments.  These new assignments will need to 

be turned in to me at the beginning of the next class period. 

 

Classroom Discipline 

1. Be on time. Be Prepared. Be Polite. Be Positive! Timeliness, preparedness, and politeness are 

marks of educated citizens. Being positive makes life easier and much more enjoyable. If you 

abide by these few rules, you will do well in this class.  

2. Have all materials (homework, paper, pen, class notes, computer, and book) when you come to 

this class. There is no excuse for unpreparedness.  

3. Follow the Golden Rule. Treat others the way you want to be treated. Rudeness and abruptness 

are not impressive traits to cultivate.  

4. Some days will include participation points (in the form of journals, cooperative learning, or in-

class assignments totaling no more than 10% of overall points) which affect grades; but more 

importantly, how students spend their time in class demonstrates their character as committed 

learners.        

5. Participation is encouraged and expected. Your point of view is welcome, but remember to be 

             appropriate when expressing it. Intentional slurs or improper language will not be tolerated. 

6. Any item that becomes a toy will be kept for you until the end of the day. 

7.  The expectation is that ALL assignments will be completed and turned in on time. Assignments 

will be allowed to be turned in late until the end of a unit.  If students come to tutoring 

(before/after school or advisory) that work can be turned in for full credit.  If a student does not 

come to tutoring, then full credit will not be given.  

8. Cell phones/iPods: Since I understand that cell phones are an integral part of today’s society, I  

don’t mind if you have them during class. HOWEVER, if you are texting in class or if they become         

a distraction, I WILL take them from you. I also do not mind if you bring your iPod to class, but 

please be respectful when using it. There will be times when it is appropriate to listen to music 

while working. Please keep it quiet enough that it does not distract your neighbors. If I ask you to 

remove your iPod, please do it immediately, or I will take it from you.  

9. My desk: Please do not remove items from my desk. It is our goal to create a mutually respectful 

 classroom and my desk is my personal space just as your book bag is your personal space.               

Supplies available for your use will be on the countertop.  

10. Plagiarism: Loaning, borrowing, or copying someone else’s work is considered plagiarism    

     (cheating) and is never acceptable. All involved parties will receive zero credit and the instructor  

     will notify both the office and your parents. See the handbook for school policy on academic  

     honesty.  

11. Guests: Anytime a guest visits the school or classroom, I expect all students to be mannerly,  

      polite, helpful, and obey all school and classroom rules, especially when I am absent. If a  

      student should cause any problem, I will write an immediate office referral. A substitute teacher   

      is definitely a guest!  

12. Food and drink: I don’t mind food or drink in the classroom, but please remember that it is NOT      

           your classroom to trash. Keep a lid on your drinks and throw your trash away. Snacks have never  

           been a problem in my classroom, but if they become a distraction, I will ask you to refrain from  

           eating and drinking.  

13. COMPUTER POLICY: In my class, we will use your computers often, so bring them EVERY day.     

    However, I expect you to follow my directions regarding the devices.  

                  a. Consequence for first misbehavior: Warning and loss of computer privileges for the day  

      b. Consequence for second and further misbehaviors: Office visit and parent email and/or 

                 phone call. 


